REGINA NAA NORLEY NORTEY
(ADMINISTRATIVE SECRETARY AND OFFICE MANAGER)

Naa, is an organized, detail-oriented, proactive and experienced professional providing comprehensive secretarial, administrative, and front-desk support to the Firm. She is skilled in managing correspondence, preparing legal documents, scheduling client meetings, and ensuring smooth office operations.

 Naa, serves as the first point of contact for our clients and visitors and combines professionalism with excellent interpersonal and communication skills. Adept at handling sensitive information with utmost discretion, she supports the Lawyers with case management tasks, and maintains efficient administrative systems to enhance overall productivity in the Firm.

Naa, is highly dependable and efficient in managing competing priorities. Her professional appearance and demeanor, maintains the Firm’s image of integrity and excellence.




